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Operations Task Requirements

Activity:
None =N

Occasionaly (1% - 33%) =O

Frequently (34% - 66%) =F Lift/ Push/
Constantly (67% - 100%) = C Carry Pull
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Administrative Duties Run station errands- deliver products to areas in need, olo N N nlol o 1ol o ol <sws| ol <smbs | o
paperwork, etc,
Administrative Duties |Answer telephones O|OJO|N|N|N|NJ|N N|O N O] O |O|O)<2lbs|Of<2lbs|O
Administrative Duties [Complete data entry (as needed) O[O|JCIN|N|N|[N|N[N|NJC| N |O] C [C|O}f<2lbs|[Of<2Ilbs|O
Training assist- create and update training files, run
Administrative Duties |copies of items needed for training, proctor training O|O|ON|[N[N|N|N|IN|[N[Of O |O|] O |O]|O<8lbs|[Of <8Ibs|O
room if needed
Assist A/B/C Coordinators with duties- either talking to
Administrative Duties |aircraft/pages, updating screens, or assist with bags O|O|O|N|[N[N[N[N[N[N|O| O |[O] € |Cc|O}f<2bs|O]<2Ibs|O
making connections
Clean up break room- throw away trash, newspapers,
Facility Cleaning Duties |C/e2" Preak room refrigerator, discard old items, wipe. § | e 1 5| N[ N|o|0|o|N|o0|0| 0 |c| ¢ |c|c|l<sms|of<5ms]|o0
clean doors to remove fingerprints and dirt
Facility Cleaning Duties acs'er?:eadf;”dthe'cemaCh'”e'W'pe'”s'dea”dOUtS'de FIlFlo|[N|N|o|o|o|N|o|o| 0 |c| c |[c|c]<5sibs|o]<5bs |0
Gate Check in duties- (no wheelchair assist or stroller
Operational Duties ~ |2551St Or baggage handling) - can be <2 lbs for both fift § ~ | =/ \ | 5| N[o|o|N|N|o|o| o |E| F |c|cl<sms|o]<5ms]|o0
and push/pull if 5Ib reams of paper are not handled
Gate Relief positions- for breaks and lunches(no
. . wheelchair assist or stroller assist or baggage handling)
. : F|N N N| N F F <5]| <5]|
Operational Duties | " "ve <2 Ibs for both lift and push/pull if 5lb reams of | © o|NjO]O |10 © C|C]<5lbs|Of<5lbs|O
paper are not handled
Operational Duties | =-5C0"t Unaccompanied Minors (no wheelchairassistor | | o | | y| N[ o|o|o|n|o|o| o |o]| o |o]el<2ms|of<2ms|o0
stroller assist or baggage handling)
Operational Duties ~ |/\S3iSt CSA with Customer issues, answer questions, | o | e | o | N[ N[ o|o|o|N|o|o| o |o| E [F|lF]l<2mbs|o]<2ms |0
coordinate Specials
Safety Duties First Aid Kit- inventory/ replenish as needed-(restrict
packaging handled to the weight restrictions specified O[O|O[N|IN|N[N|N[NJO|O| O F| O FI|OJ <5Ilbs|Of <5Ibs | O
by the appropriate medical personnel)
Safety Duties PPE (Hearing /replenish supply as needed-(restrict
packaging handled to the weight restrictions specified FIFJO[N|IN|[N|[N|N[N]JO|O| O F| O FIF] <5Ilbs|Of<5Ilbs|O
by the appropriate medical personnel)
Safety Duties Blood Born Pathogen Kit- inventory/replenish as needed
(restr_l_ctpackaglng hand!edtothe_welghtrestrlctlons olololIn|InNININININIOlO] O Fl o Flol <smws| ol <sis | o
specified by the appropriate medical personnel)
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Safety Duties Review Monthly Safety Focus items O[O|JCIN|N|N|[N|N[NJOJO| O |O] O [O]|]Of<2lbs|[Of<2Ilbs|O
Safety Duties ER manuals- inventory, ensure up to date O|O|O|IN|N|N|N|N|[N|JO|O|] O [Of O |O|O}<5Ilbs|Of <5Ibs|O

I have reviewed the proposed OJI RTW job offer documented above and have
chosen to (place your initials in the box next to Accept or Decline below):

Accept

Decline

Employee

Signature

Employee's Printed Name

Date

Leader

Signature

Leader's Printed Name

Date

Physician sign-off may or may not be required depending upon applicable state law.

| have reviewed the proposed OJI RTW assignment indicated above and agree that these
tasks are within this patient's current physical abilities.

Treating Physician

Signature

Physician's Printed Name

Date
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